Updating the Child of Military Family Indicator
For Districts/Schools Not Using Infinite Campus District Edition (ICDE)

If your school/district does not use Infinite Campus District Edition (ICDE) for its student
information system, you can still track children of military families using MDOE'’s Infinite Campus
State Edition. The steps are as follows:

1. Login to Infinite Campus State Edition at https://maine.infinitecampus.org/campus/mese.jsp
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If you have difficulties logging on the system or need your userid/password credentials updated,
please contact the MEDMS HelpDesk at (207) 624-6896 or medms.helpdesk@maine.gov.

2. Once logged in to the system, set your school year to the current year and, if you have access to
more than one school, set the desired school in the bar at the top of the screen. Using the
search tab at the left of the screen, search for the student you wish to update.
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« [077232014]
Infinite Campus Scope Year Change
Student
The MDOE will be changing the scope year to the 2014/15 SY effective Wednesday, July 23, 2014 at4:00 pm. All modifications to student enrollment MUST be completed before then.
o M m During the process, the State Edition may not be available to you for data entry. It will be back online by 8:00 am on July 24.
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Maine DOE offers Infinite Campus, State reporting & school nutrition training sessions
(MEL Team is parinering with the School Nutrition Team to provide joint training sessions throughout the state in August for Maine
schuuls Both lnﬁnne Campus Dnsmn Eiton users and non-ninis Campus System users are encouraged to afiend.
Click here for more information
« [08/08/2013]
STATE EDITION
Process Inbox
Date Range | I | Display [ All Processes + | [ Find Messages |
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() % Records Transfer Transfer 0772312014
() % Records Transfer Transfer 0772312014
() %" Records Transfer Transfer 0772312014
() %" Records Transfer Transfer 072312016
(3 Records Transfer Transfer 0772212014
() % Records Transfer Transfer 07/22/2014
() % Records Transfer Transfer 72212014
() % Records Transfer Transfer 0712212014
() % Records Transfer Transfer 0712212014
() % Records Transfer Transfer 0712212014
() % Records Transfer Transfer 0712172014

When the search results are returned, click on the correct student to go to their record.
3. Select the enrollment for the current year
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4. Click your mouse and the enroliment details will be brought up. The Child of Military Family
indicator is under the State Reporting Fields, to the right. Check this box to identify the student
as a child of a US military family.
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5. Once you have made your update click the “Save” tab at the top of the enrollment information.

6. You are now free to go on to your next student or, if finished, you can log out.
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